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	Virginia Department of Planning and Budget

	
	Decision Package Narrative Justification (Form NJ)

	


Section 1:  Summary Information

	1. Agency name:
	
	2. Agency code:
	

	3. Amendment number:
	
	
	4. Title:
	

	5. Priority of this amendment:
	


	
	YES
	
	
	NO


6.  Does this amendment impact a key objective or measure (Institutional Performance Standard for Higher Education)?  

If yes, please indicate which objective and/or measure is being impacted and explain the impact.

If no, explain the circumstances that should be taken into consideration as to why this request does not impact a key objective and/or measure (Institutional Performance Standard for Higher Education).

Key Objective:  ____________________________________________________________
Key Measure:  ____________________________________________________________
Institutional Performance Standard (higher education ONLY):  

____________________________________________________________
Justification: 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7.  Summary of costs and positions

	
	GF Dollars
	NGF Dollars
	Personal Services Costs
	Nonpersonal Services Costs
	GF Positions
	NGF Positions

	FY 2009
	
	
	
	
	
	

	FY 2010
	
	
	
	
	
	

	FY 2011
	
	
	
	
	
	

	FY 2012
	
	
	
	
	
	

	FY 2013
	
	
	
	
	
	

	FY 2014
	
	
	
	
	
	


8.  Summary of nongeneral fund sources.  (For nongeneral fund amounts only, complete the table below):
	Revenue Source Code
	Fund/ Fund Detail Code
	Fund/Fund Detail Title
	FY 2009 
Amount
	FY 2010 
Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Insert additional rows as needed)
	Explanation of / comments on nongeneral fund sources:  




9.  Description (Include discussion on need for request and explanation on how this request is inherently governmental):
	


Section 2:  Expected Outcomes (this section optional for technical adjustments)
10.  Consequences of not funding: 
	



11. Alternatives considered: 
	



12. What are the expected results to be achieved if this request is funded?
	



Section 3:  Detailed Cost Information (this section optional for technical adjustments)
		YES
			NO


	13.
Does the request contain one-time funding? 

	Explanation of one-time funding:  




		YES
			NO


	14.
Does the request contain recurring funding? 

	Explanation of recurring funding:  




		YES
			NO


	15.
Does the request contain funding for the cost of new positions? 

	If yes, complete a copy of Form NP (Excel file) and include it with your submission. Enter the totals from the Form NP file in the table below.  (Make sure the attached Form NP file is named with your agency code and the amendment number for this request.)  


	New Positions Request 
(See Form NP For Details)
	GF Dollars
	NGF Dollars
	GF 

Positions
	NGF 

Positions

	FY 2009
	
	
	
	

	FY 2010
	
	
	
	


	Explanation of and methodology used in request for new positions:  




		YES
			NO


	16.
Does the request contain funding for personal services costs other than new positions? (example: added wage employees or a job class regrade)

	If yes, complete the following table:  


	Other Personal Services Items
	FY 2009 GF
	FY 2009 NGF
	FY 2010 GF
	FY 2010 NGF

	
	
	
	
	

	
	
	
	
	


(Insert additional rows as needed)
	Explanation of and methodology used in other personal services costs request:  




	17.
Does the request contain funding for nonpersonal services?   

YES
NO


	If yes, complete the following table:  


	
	FY 2009 GF
	FY 2009 NGF
	FY 2010 GF
	FY 2010 NGF

	Contractual Services
	
	
	
	

	Supplies & Materials
	
	
	
	

	Transfer Payments
	
	
	
	

	Continuous Charges
	
	
	
	

	Property & Improvements
	
	
	
	

	Equipment
	
	
	
	

	Plant & Equipment
	
	
	
	

	Obligations
	
	
	
	


	Explanation of and methodology used in nonpersonal services request:  




Section 4:  Other Information and Requirements (this section optional for technical adjustments)
		YES
			NO


	18.
Are the proposed services mandated? 

	Explanation of mandate:  




	19.
Will new legislation be required as a result of this request? 

YES
NO


	Explanation of required legislation:  




	20.
Is Appropriation Act language required as part of this request? 

YES
NO


	Explanation of required Appropriation Act language:  




